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TUYEN BO BAN QUYEN
Tai liéu nay thudc loai sach gido trinh trén cac ngudn thong tin c6 thé duoc phép ding
nguyén ban hoic trich ding cho cac muc dich vé dao tao va tham khao.

Moi muc dich khac mang tinh 1&€ch lac hoac st dung véi muc dich kinh doanh thiéu lanh
manh s& bi nghiém cam.



LOI GIOI THIEU

Dich vu phap ly dong vai tro v6 cung quan trong trong doi song xa hoi. Xa hoi ngay cang
phat trién thi doi hoi con ngudi ¢o kién thirc vé phap luat ngay cang cao. Tat ca moi hanh vi
g xtr ctia con ngudi déu dugc do bang hanh vi phi hop hay khong phut hop véi phép luét.

Mon hoc nghiép vu ho tich, cong chiing, chung thuc 1a mén hoc trong cdc mén thude
chuong trinh dao tao dich vu phap ly. Thong qua moén hoc nay giap nguoi hoc co kién thirc co
ban v€ h¢ tich, quan ly nha nuéc vé ho tich; kién thtrc vé& cong chirc, ching thuc va quan ly
nha nudc vé cong ching, chimg thuc ‘hién nay. Cung thong qua do, trang bi cho ngudi hoc
nhimg ky nang thyc hanh thanh thao vé cac biéu mau ho tich, s6 ho tich, thue hanh thanh thao
phan mém dién tir vé ho tich; thuc hanh chimg thuc va cong ching cac gidy to, cic hop dong,
chir ky trong giao dich dan sy.

Day 1a nhitng kién thirc co ban khong nhiing gitip cho ngudi hoc nam chirc ndi dung co
ban cta phap luat vé ho tich, cong chiing, chirng thuc ma con c¢6 ¥ nghia quan trong cho nguoi
hoc thuc hién cac quyén va nghia vu phap 1y trong doi séng xa hoi thong qua cac hoat dong vé
nghi¢p vu ho tich, cac quyén khi thuc hién cong chiing, chiing thyc ctia minh.

Dién Bién, ngay  thing  nam

Nguoi bién soan

ThS. Pao Thi Lién



GIAO TRINH MON HQC/MO PUN

Tén moén hoe/méd dun: NGHIEP VU HO TICH, CONG CHUNG, CHUNG THUC
M& mon hoe/mé dun: 6380201
Vi tri, tinh chat, y nghia va vai tré cia moén hoc/mé dun:
- Vi tri: La mén hoc chuyén nganh trong nganh hoc Dich vu phap ly
- Tinh chat: L& mén hoc cung cap cho sinh vién nhitng van dé co ban va quan trong trong hoat
dong vé ho tich, cong ching, chitng thuc
- Y nghia va vai trd cia mén hoc/mé dun: Gitp cho sinh vién nim chéic kién thirc vé ho tich,
cdng chiing, chirng thuc. Bén canh dé gitip sinh vién thuc hanh thanh thao céc ki ning vé ho
tich, cong chang, chang thuc.
Muc tiéu ciia mon hoc/mé dun:

- V& kién thirc:

+ Trang bi cho sinh vién nhitng kén thirc co ban vé Ho tich

+ Trang bi cho sinh vién nhitng kén thtrc co ban vé Cong chiing

+ Trang bi cho sinh vién nhitng kén thirc co ban vé Chitng thuc

- Vé k¥ ning:

+ Gilp sinh vién thuc hanh cac ki ning vé ghi chép vao cac biéu mau Ho tich, s6 ho tich

~ + Giup sinh vién thuc hanh cac ky nang vé Cong chang (céng chiing cac hop dong, céc

giay to)

+ Gilp sinh vién thuc hanh cac k¥ niang vé Chiing thuc (céc ban sao, chit ky, hop dong)

- V& ning luc ty cha va trach nhiém:

+ Giup sinh vién ren luyén tinh tu giac trong qué trinh hoc tap

+ Giulp sinh vién ren luyén cac k¥ nang thuc hanh
Noi dung ctiia mon hoc/mé dun:

Chwong I: Nhiing quy dinh chung vé quan ly hd tich

I. KHAI NIEM
1. Khai niém hé tich
- -Ho tich Ia nhitng sur kién co ban xac dinh tinh trang nhan than cta c& nhan tir khi sinh ra dén khi

chet.

2. Khai niém dang Ky hé tich

- PBang ky ho tich 12 viéc co quan Nha nuée ¢ tham quyén xac nhan hoidc ghi vao S6 hé tich cac
su kién ho tich caa ca nhan, tao co s Phap 1y dé Nha nudc bao ho quyén, loi ich hop phép cia ca nhan,
thuc hién quan Iy vé dan cu.

1. NHUNG QUY PINH CHUNG VE HQ TICH VA PANG KY HO TICH

1. Nguyén tiic ding ky h tich

- Ton trong va bao dam quyén nhén than ctia ¢4 nhén;

- Moi sy kién h tich ctia c4 nhan phai dugc ding ky day du, kip thoi, trung thuc, khach quan va
chinh xéac;

- Truong hop khong du diéu kién diang ky ho tich theo quy dinh ctia phap luét thi ngudi dimg dau
co quan ding ky ho tich tir chéi bang vin ban va néu 1 1y do.



- Péi voi nhimg viéc ho tich ma Luat nay khong quy dinh thoi han giai quyét thi duoc giai quyét
ngay trong ngay,truong hop nhén ho so sau 15 gié ma khéng giai quyét duge ngay thi tra két qua trong
ngay lam viéc tiép theo.

- M&i sy kién ho tich chi duge diang ky tai mot co quan diang ky ho tich ¢6 tham quyén theo quy
dinh;

- Moi su kién hd tich sau khi dang ky vao S6 ho tich phai duoc cap nhat kip thoi, dﬁy da vao Co so
dit liéu ho tich dién tir, Co sd dit liéu qubc gia vé dan cur.

- Bdo dam cong khai, minh bach

2. Quyén va nghia vu ding ky h tich ciia ca nhan

- Cong dan Viét Nam, ngudi khong quéc tich thudng tri tai Viét Nam c6 quyén, nghia vu ding ky
ho tich;

- Trudng hop két hon, nhin cha, me, con thi cac bén phai tnre tiép thuc hién tai co quan ddng ky
hd tich;

- Nguoi chua thanh nién, nguoi di thanh nién mét nang luc hanh vi dan su yéu cau ding ky ho tich
hoac cép ban sao trich luc hd tich thong qua nguoi dai dién theo phap luat.

3. Tham quyén ding ky h tich

- Uy ban nhén dén c4p xa ding ky h tich trong cac trudng hop sau:

+ Khai sinh;Két hon;Giam ho:Nhan cha, me, con; Khai tir;

+ Piang ky thay doi, cai chinh ho tich cho nguoi chua du 14 tudi; bo sung thong tin ho tich cho
cong dan Viét Nam cu tri ¢ trong nudc;

+ Ghi vao S6 ho tich viéc thay doi ho tich ciia c4 nhan theo ban an, quyét dinh cta co quan nha
nudc 6 tham quyén;

+ Xac nhan hoac ghi vao S6 hé tich cac viéc ho tich khac theo quy dinh cta phap luat.

+ Pang ky khai sinh cho tré em sinh ra tai Vi¢t Nam c6 cha hoac me 1a cong dan Viét Nam thuong
tr( tai khu vuc bién gidi, con ngudi kia 13 cong dan cia nudc lang giéng thudng trd tai khu vuc bién gidi
v6i Viét Nam;két hon, nhan cha, me, con ctia cong dan Viét Nam thuong tra & khu vuc bién gi6i véi
cong dan cia nudc lang giéng thudng tri & khu vuc bién gidi véi Viét Nam; khai tir cho nguoi nudc
ngoai cu tra 6n dinh 14u dai tai khu vuc bién gidi cua Viét Nam.

- Uy ban nhén dén c4p huyén dang ky ho tich trong cac trudng hop sau:

+ Pang ky su kién ho tich: Khai sinh; Két hon; Giam ho; Nhan cha, me, con; Thay ddi, cai chinh
ho tich, x4c dinh lai dan toc, bo sung thong tin hd tich; Khai tir,co yéu td nude ngoai;

+ Pang ky thay ddi, cai chinh ho tich cho cong dan Viét Nam tir dii 14 tudi trd 1én cu tri & trong
nudc; xac dinh lai dan tdc;

+ Ghi vao S6 hd tich su kién khai sinh; két hon; ly hon; huy viéc két hon; giam ho; nhan cha, me,
con; xac dinh cha, me, con; nu6i con nuoi; thay d6i ho tich; khai tir caa cong dan Viét Nam da dugc giai
quyét tai co quan c6 tham quyén ctia nudc ngoai.

- Co quan dai dién dang ky céc viéc ho tichcho cong dan Viét Nam cu tra & nudc ngoai.

4.1.¢ phi ho tich

- Mién 1¢ phi ddng ky ho tich trong nhing truong hop sau:

+ DPang ky h tich cho nguoi thude gia dinh c6 cong voi cach mang; nguoi thude hd ngheo; nguoi
khuyét tat;

+ Pang ky khai sinh, khai tir ding han, gidm hg, két hon cua cong dan Viét Nam cu tra ¢ trong
nuoc.

- Ca nhén yéu cau dang ky sy kién ho tich khac ngoai quy dinh tai khoan 1 Diéu nay, yéu cau cip
ban sao trich luc hd tich phai ndp 1€ phi.



B¢ Tai chinh quy dinh chi tiét tham quyén thu, mure thu, ndp, ché do quan ly va str dung 1¢ phi ho
tich.

5. Céc hanh vi bi nghiém cam

- Nghiém cAm c4 nhan thyc hién cac hanh vi sau dy:

+ Cung cép thong tin, tai liéu sai su that; [am hodc sir dung gidy to gid, gidy to ciia ngudi khac dé
dang ky ho tich;

+ Pe doa, cudng ¢ép, can trd viée thue hién quyén, nghia vu dang ky ho tich;

+ Can thi€p trai phap luat vao hoat dong dang ky ho tich;

+ Cam doan, lam ching sai su that dé dang ky ho tich;

+ Lam gia, stra chira, lam sai 1éch ndi dung giéy to ho tich hodc thong tin trong Co sé dit liéu hd
tich;

+ Dura héi 16, mua chudce, htra hen loi ich vat chét, tinh thin dé duoc dang ky ho tich;

+ Loi dung viéc dang ky ho tich hoac tron tranh nghia vu dang ky ho tich nham dong co vu loi,
hudng chinh sach vu dai cua Nha nude hoac truc loi dudi bat ky hinh thirc nao;

+ Ngudi ¢ tham quyén quyét dinh ding ky ho tich thuc hién viéc dang ky ho tich cho ban than
hogc ngudi than thich theo quy dinh cuia Luat hon nhén va gia dinh;

+ Truy cép trai phép, trom cap, pha hoai thong tin trong Co sé dit liéu ho tich.

- Gidy t ho tich duogc cap cho trudng hop ding ky ho tich vi pham quy dinh tai cac diéma, d, d, g
va h khoan 1 Diéu nay déu khong c6 gia tri va phai thu hoi, huy bo.

- Cé nhan thyc hién hanh vi quy dinh tai khoan 1 Diéu nay thi tuy theo tinh chét, mirc do vi pham
c6 thé bi xtr Iy vi pham hanh chinh hodc truy ctru trach nhiém hinh s theo quy dinh ctia phap luat.

Truong hop can bd, cong chire vi pham quy dinh tai khoan 1 Diéu ndy, ngoai bi xir Iy nhur trén con
bi xir Iy ky luat theo quy dinh phap luat vé can bo, cong chiic.

111. CONG CHUC TU PHAP HOQ TICH

1. Tiéu chuin

- Cong chirc 1am cong tac ho tich bao gdom cong chirc tur phap - ho tich & cap xd; cong chirc lam
cong tac ho tich & Phong Tu phéap thudc Uy ban nhan dan cap huyén; vién chiic ngoai giao, lanh su 1am
cong tac hd tich tai Co quan dai dién.

- Cong churc tu phap - ho tich cap xa phai co cc tiéu chudn sau day:

+C0 trinh d6 tir trung cap luat tré 1én va da duoc boi dudng nghiép vu ho tich;

+ C6 chir viét rd rang va trinh d¢ tin hoc phu hop theo yéu cau cong viée.

Can ci didu kién thuc t& vé dién tich, dan s6, khdi lugng cong viéc tu phap, hd tich cua dia
phuong, Chinh phu quy dinh viéc b tri cong chire trr phép - ho tich dam nhiém cong tac ho tich chuyén
trach.

- Cong chire lam cong tac hd tich tai Phong Tu phép phai co trinh d6 ctr nhan luat tr¢ 1én va da
dugc bdi dudng nghiép vu hd tich.

- Vién churc ngoai giao, lanh sy lam cong tac hd tich tai Co quan dai dién da dugc boi dudng
nghiép vu h tich.

2. Nhiém vu, quyén han ciia cong chirc lam cong tac hd tich

- Trong linh vy hd tich, cong chc tur phap - hd tich cAp xa ¢6 nhiém vu, quyén han sau day:

+ Tuén thu quy dinh ctia Luat nay va cac quy dinh khac ciia phap luat ¢ lién quan vé ho tich;

+ Chiu trach nhiém trude Uy ban nhan dan cip xa va phap luat vé viée ding ky ho tich;

+ Tuyén truyén, phd bién, van dong nhan dan chap hanh cic quy dinh ctia phap lut vé ho tich;

+ Giup Uy ban nhan dan cép xa dang ky ho tich kip thoi, chinh xac, khach quan, trung thuc; cap
nhat dﬁy du céc su kién ho tich da duoc dang ky vao Co s¢ dir licu ho tich dién ti;
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+ Chu dong kiém tra, ra soat dé dang ky kip thoi viée sinh, tir phat sinh trén dia ban.

Déi vé6i dia ban dan cu khong tap trung, diéu kién di lai khé khan, cach xa tru s Uy ban nhan dan
cap xd, cong chire tu phap - ho tich bao cao Uy ban nhéan din cp xa cho t6 chire ding ky luu dong dbi
voi viéc khai sinh, két hon, khai tir;

+ Thuong xuyén trau doi kién thire phap luat dé nang cao nang lyc va nghiép vu dang ky ho tich;
tham gia c4c 16p bdi dudng chuyén mén nghiép vu do Uy ban nhan dan hodc co quan tu phap cip trén to
chtrec;

+ Chu dong bao cao, dé xuit Uy ban nhan dan cung cap phdi hop V01 co' quan, t6 chire kiém tra,
x4c minh vé théng tin ho tich; yéu ciu co quan, t6 chirc, ca nhan cung cap thong tin dé xac minh khi
dang ky ho tich; ph01 hop véi co quan Cong an ctng cap cung cap thong tin ho tich co ban ciia ca nhan
cho Co so dit liéu qudc gia vé déan cu.

- Quy dinh tai khoan 1 Diéu nay ciing duoc ap dung dbi v6i cong chirc 1am cong tac ho tich cua
Phong Tu phap, vién chirc ngoai giao, 1anh sy lam cong tac ho tich tai Co quan dai dién theo nhiém v,
quyén han ctia minh.

3. Nhiing viéc cong chirc lam cong tac ho tich khong dwgc lam

- Cira quyén, hach dich, sach nhiéu, tri hoan, gy kho khan, phién ha, nhan hdi 10 khi ding ky,
quan Iy hd tich.

- Thu I€ phi ho tich cao hon mirc quy dinh hodc dit ra cac khoan thu khi dang ky hd tich.

- Pit ra thu tuc, gidy o, ¢b ¥ kéo dai thoi han giai quyét ding ky h tich trai quy dinh ciia Luat nay.

- Tay x0a, stra chira, lam sai 1éch néi dung thong tin trong Co 86 dir liéu ho tich.

- bang ky, cap gidy to vé ho tich trai quy dinh ctia Ludt ndy.

- Tiét 16 thong tin lién quan dén bi mét c4 nhan ma biét duoc qua dang ky ho tich.

- Cong chirc 1am cong tac ho tich vi pham cac quy dinh tai Diéu nay thi tity theo tinh chat, mirc do
vi pham c6 thé bi xir Iy ky luat hogc truy ctru trach nhiém hinh sy theo quy dinh ciia phap luat.

CAU HOI ON TAP

1. Trinh bay khai niém ho tich; cac nguyén tac vé ho tich

2. Cac hanh vi nghiém cam vé Ho tich

3. Nhiém vy, quyén han ctia cong chirc 1am cong tac ho tich

3. Nhitng viéc cong chirc lam cong tac hd tich khong duoc lam

Chuong I1: Piing ky h tich tai UNBD cap x&

I. KHAI NIEM CAC GIAY TO HQ TICH VA NGHIEP VU HQ TICH

1. S6 H# tich

- 86 ho tich 14 sd giéiy duoc 1ap va luu gitr tai co quan dang ky ho tich dé xac nhan hoic ghi cac sy
kién hd tich quy dinh tai Diéu 3 ctia Luat Ho tich.

2. Gidy khai sinh

- Gidy khai sinh 13 van ban do co quan Nha nudc c6 thim quyén cip cho ca nhan khi duoc ding
ky khai sinh; ndi dung Gidy khai sinh bao gom c4c thong tin co ban vé c4 nhan theo quy dinh tai khoan 1
Diéu 14 ctia Luat Ho tich.

3. Giay chimg nhan két hon

- Gidy chitng nhén két hon 13 van ban do co quan Nha nudc c¢6 thim quyén cap cho hai bén nam,
nit khi dang ky két hon; noi dung Gidy chimg nhéan két hon bao gdm céc thong tin co ban quy dinh tai
khoan 2 Diéu 17 ciia Luat nay


http://vi.wikipedia.org/wiki/Nh%C3%A0_n%C6%B0%E1%BB%9Bc
http://vi.wikipedia.org/wiki/Nh%C3%A0_n%C6%B0%E1%BB%9Bc

4. Trich luc ho tich
- Trich luc hé tich 14 van ban do co quan nha nudce c6 thim quyén cip nhdm chimg minh s kién
hg tich ctia ¢4 nhan da dang ky tai co quan dang ky ho tich.
5. Xac nhan vao s6 hj tich
- La xéc nhan c4c sy kién ho tich sau: Khai sinh; Két hon; Giam ho; Nhan cha, me, con;Thay doi,
cai chinh hd tich, xac dinh lai dan toc, bd sung thong tin hd tich; Khai tir.
6. Ghi vio s6 ho tich
- L& viéc ghi vao s6 ho tich viéc thay doi ho tich ciia ca nhan theo ban an, quyét dinh ciia co quan
nha nudc c6 tham quyeén.
IL PANG KY KHAI SINH
1. Tham quyén
- Uy ban nhén dén c4p x3 noi cur trt ctia ngudi cha hodc ngudi me thyuc hién diang ky khai sinh.
2. Thai han va trach nhiém
- Thoi han: 60 ngay ké tir ngay sinh con.
- Trach nhiém:
+ Cha, me, 6ng, ba hoac nhiing nguoi than thich khac.
+ Cé nhan, t0 chiic dang nu6i dudng tré em.
+ Cong chirc Tu phap - ho tich.
3. Noi dung
Nbi dung dang ky khai sinh gom:
- Thong tin cua nguoi dugc dang ky khai sinh: Ho, chit dém va tén; gidi tinh; ngay, thang, nam
sinh; noi sinh; qué quan; dan toc; quéc tich;
- Thong tin cua cha, me nguodi duoe dang ky khai sinh: Ho, chit d&m va tén; nam sinh; dan toc;
quéc tich; noi cu tri;
- S6 dinh danh ca nhan ciia nguoi duge dang ky khai sinh.
4. Thu tuc
- Nguoi di dang ky khai sinh ndp:
+ T¢ khai,
+ Gidy chimg sinh;
- Cong chte tur phép - ho tich ghi ndi dung khai sinh theo vao S6 ho tich;
- Chu tich Uy ban nhén dan cap xa cap Gidy khai sinh cho ngudi dugc ding ky khai sinh.
5. Pang ky khai sinh trong mdt sé trwdng hop dic biét
a. Dang ky khai sinh cho tré bi bo roi
- Nguoi phét hién tré bi bo roi c6 trach nhiém bao vé tré va thong béo ngay cho Uy ban nhan dan
hodc cong an cap x3 noi tré bi bo roi;
- Chu tich Uy ban nhan dén cdp x hodc Trudng cong an cip xa c6 trach nhiém to chic 1ap bién
béan vé viée tré bi bo roi;
- Uy ban nhén déan cap x tién hanh niém yét tai try s¢ Uy ban nhan dan trong 7 ngay lién tuc vé
viéc tré bi bo roi;
- Tién hanh dang ky khai sinh cho tré khi hét thoi han niém yét.
- Thi1 tyc ding ky khai sinh dugc thyc hién theo quy dinh tai Khoan 2 Diéu 16 cua Luat Ho tich.
b. Dang ky khai sinh cho tré chwa xdc dinh dwot cha, me
- Tham quyén: Uy ban nhan dén cép xa noi tré dang cur
- Thu tyc dang ky khai sinhdugc thuc hién nhu quy dinh tai Khoan 3 biéu 14 cua Nghi 123.
C. Dang ky khai sinh cho tré em sinh ra do mang thai h¢g
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- Nguoi yéu cau dang ky khai sinh np gidy 10 theo quy dinh tai Khoan 1 Piéu 16 ctia Luat Ho
tich va vin ban x4c nhan cta co s&' y t& da thuc hién k¥ thudt hd tro sinh san cho viéc mang thai ho.

- Thu tuc dang ky khai sinh dugc thuc hién theo quy dinh tai Khoan 2 Diéu 16 ctia Luét Ho tich;

- Noi dung ding ky khai sinh duroc xac dinh theo quy dinh tai Khoan 1 Diéu 4 ctia Nghi dinh 123.

6. bang ky khai sinh luu dong

a. Cac truwong hop dang ky khai sinh luu dong

- Cac trudng hop dang ky khai sinh, khai tir luu dong gom:

+ Truong hop tré em sinh ra ma cha me bi khuyét tat, 5m bénh, cha me bj bat, tam giam hozc dang
thi hanh an phat tuma khong con 6ng ba noi, ngoai va nguoi théan thich khac hoac nhitng nguoi nay
khéng c6 didu kién di diang ky khai sinh cho tré.

b. Thu tuc ding ky khai sinhluu dong

-Tham quyen: Cong chiee tu phap - ho tich Cap x& duoc giao nhiém vu;

- Dia diém: tai nha riéng hoic tai dia diém t6 chire ding ky luu dong.

- Thoi han:

+ Trong thoi han 02 ngay lam viéc.

+ Trong thoi han 05 ngay theo quy dinh, cong chirc tw phap - hé tich dem theo giay to ho tich
va S6 ho tich dé tra két qua cho ngudi cO YBU CAU.

IIL.PANG KY KET HON

1. Tham quyénva ndi dung Gidy chirg nhéin két hon

- Uy ban nhén dén c4p x3 noi cur trii ciia mét trong hai bén nam, nit thuc hién dang ky két hon.

- Gidy chting nhan két hon phai ¢6 cac thong tin sau dy:

+ Ho, chir dém va tén; ngay, thang, nam sinh; dan tdc; quéc tich; noi cu tra; thong tin veé giéy to
chirng minh nhan than cua hai bén nam, nif;

+ Ngay, thang, nim dang ky két hon;

+ Chir ky hodc diém chi ctia hai bén nam, ni¥ va xac nhan cta co quan dang ky ho tich.

2. Thi tuc

- Hai bén nam, nit ndp t& khai dang ky két hon theo mau quy dinh;

- Ngay sau khi nhan du gidy to theo quy dinhcong chirc tu phap - ho tich ghi viéc két hon vao S6
h tich, ciing hai bén nam, nit ky tén vao S6 ho tich. Hai bén nam, nit cing ky vao Gidy chtg nhan két
hén; cong chie tur phap - ho tich béo cao Chu tich Uy ban nhan dan cap x4 t6 chirc trao Gidy chimg nhan
két hon cho hai bén nam, nit.

3. Piing ky két hon luu dong

- Tham quyén: Cong chtic tu phap - hd tich cap xa duoc giao nhiém vy;

- Thoi han tra két qua ding ky két hon luu dong khong qué 05 ngay lam viée ké tir ngay tiép nhan.

IV.PANG KY GIAM HQ

1. Tham quyén déang ky giam hg, cham dit giam ho

- Uy ban nhan dan cap xa noi cur trii ctia ngudi duge giam ho hodc ngudi giam ho thyc hién dang
ky giam ho.

- Uy ban nhéan dén c4p x4 noi da ding ky giam ho thuc hién ding ky chdm dit gidm ho

2. Thu tuc dang ky giam h cir

- Nguoi yéu cau ding ky giam ho ndp to khai ding ky giam ho theo mau quy dinh va vin ban cir
nguoi gidm ho theo quy dinh ctia Bo luat dan sy cho co quan dang ky ho tich.

- Trong thoi han 03 ngay 1am viée ké tir ngay nhan du gidy to theo quy dinh tai khoan 1 Diéu nay,
néu thay du diéu kién theo quy dinh phap luat thi cong chirc tur phap - ho tich ghi vao S6 h tich va ciing



ngudi di dang ky giam ho ky vao S6 ho tich, bao cao Chi tich Uy ban nhan déan cip xa cap trich luc cho
ngudi yéu cau.

3.Pang ky giam h§ dwong nhién

- Nguoi yéu ciu ding ky giam ho ndp to khai ding ky giam ho theo miu quy dinh va gidy to
chimg minh diéu kién gidm ho duong nhién theo quy dinh cta B luat dan su cho co quan ding ky ho
tich. Trudng hop c6 nhiéu ngudi ciing du diéu kién 1am gidm ho dwong nhién thi ndp thém vin ban thoa
thudn vé viéc ctir mot ngudi lam giam ho dwong nhién.

- Trinh ty dang ky gidm hd duong nhién dugc thuc hién theo quy dinh ctia dang ky gidm ho cur

4. Pang ky viéc thay d6i, cham diit giam hg

- Ngudi yéu cau dang ky chim dut giam ho nop:

+ To khai

+ Gidy to 1am can cr chAm dut giam ho theo quy dinh;

- Thoi han: 02 ngay lam viée ké tir ngdy nhén du gidy to theo quy dinh.

5.Ping ky thay doi giam ho

Truong hop yéu cau thay doi nguoi giam ho theo quy dinh ctia BO lut dan sy va c6 ngudi khéc di
diéu kién nhan lam giam ho, thi cac bén lam thu tuc ding ky cham duat giam ho trude d6 va dang ky
giam ho mai theo quy dinh tai Muc nay.

V.PANG KY NHAN CHA, ME, CON

1. Tham quyén

- ij ban nhan dan cép X4 noi cu tra cua nguoi nhan hodc ngudi dugce nhan 1a cha, me, con thuc
hién dang ky nhan cha, me, con.

2. Thatuc
- Nguoi yéu cau ndp
+ To khat;

+ Chiing ctr chimg minh quan h¢ cha con hodc me con cho co quan dang ky ho tich.

- Thoi han 03 ngay lam viéce.

VI. PANG KY THAY POI, CAl CHINH, BO SUNG HQ TICH

1. Phamvi

- Thay ddi ho, chit dém va tén ctia ca nhan trong ndi dung khai sinh da déng ky.

- Thay d6i thong tin vé cha, me trong ndi dung khai sinh da dang ky.

2. Tham quyén

- Uy ban nhan dan cép xa noi d4 ddng ky ho tich trude ddy hodc noi cu tra ctia ¢a nhan c6 tham
quyén giai quyét viéc thay doi, cai chinh ho tich cho ngudi chua di 14 tudi; bo sung ho tich cho cong
dén Viét Nam cu tra ¢ trong nurdc.

3. Tha tuc ding ky thay doi, cai chinh ho tich

- Ngudi yéu cau dang ky thay doi, cai chinh hd tich ndp to khai theo mau quy dinh va gidy to lién
quan cho co quan dang ky hd tich.

- Thoi han: 03 ngay 1am viée. Truong hop can phai xac minh thi thoi han dugc kéo dai thém
khong qué 03 ngay lam vigc.

- Cong chirc tu phap — ho tich ghi vao sb ho tich va cling ngudi yeu cau ky vao so ho tich va béo
c40 vai Chu tich UBND cap XA.

- Chu tich Uy ban nhéan dén cap xa cip trich luc cho ngudi yéu cau.

4.Thii tuc bo sung ho tich

- Nguoi yéu cau bo sung ho tich ndp to khai theo mau quy dinh va gidy td lién quan cho co quan
dang ky ho tich.
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